
 
MINUTES OF THE REGULAR MEETING OF THE  

COMMITTEE OF ROOFING EXAMINERS 
Conference Room 

2401 NW 23
rd

 Street, Ste. 2F 
Oklahoma City, OK  73107 

 
APRIL 14, 2016 

 
CALL TO ORDER AND RECORDING OF MEMBERS PRESENT AND ABSENT 
The regular meeting of the Committee of Roofing Examiners was called to order by Vice 
Chair Richard Steppe at approximately 2:00 p.m. on Thursday, April 14, 2016, in the 
Conference Room of the Construction Industries Board.   
 

MEMBERS PRESENT:   J.R. Emrich, David Hubbard, Thad Jennings, David Smith, 
Chris Meyer, and Richard Steppe. 

     
MEMBERS ABSENT: Gerry Shepherd  
  
CIB STAFF PRESENT: Janis Hubbard, Administrator; Amanda Riley, Roofing 

Secretary; and Richard Hager, Roofing Supervisor; Ron 
Terry, Roofing/Trade Field Investigator 

 
OTHERS PRESENT:    Jon Dutton, Assistant Attorney General  

 

STATEMENT OF COMPLIANCE WITH THE OPEN MEETING ACT 
This regularly scheduled meeting of the Roofing Examiners Committee, scheduled to begin 
at 1:30 p.m. on this 14

th
 day of April, 2016, has been convened in accordance with the 

Oklahoma Open Meeting Act, Title 25, §§ 301 through 314. 
 
Further, this meeting was preceded by advance public notice filed electronically with the 
Secretary of State specifying the time and place of the meeting here convened.  The 
Agenda was posted and displayed in public view on the office site of the Construction 
Industries Board and notice of this meeting was given at least twenty-four (24) hours prior 
hereto. 
 
Five (5) people have filed a written request for notice of meetings of this public body to date. 

 
Read aloud this 14

th
 day of April, 2016.  

 
Reports 
 
The committee was provided with a copy of the remaining 2016 meeting dates. 
 
Mr. Hager introduced new roofing staff members. 
 

Mr. Hager reported that the list on the website has been streamlined removing registrations 
that have been suspended for more than 6 months or that has been revoked, thus reducing 
the list by almost half to 25 pages. This will simplify locating those with registrations in good 
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standing. Mrs. Hubbard added that the list is a resource to help assist the public in finding 
registered roofers. He also stated that because the birthdate renewal change has passed, 
and the initial commercial endorsement addition has been completed, the roofing 
applications have been combined into one application. The continuing education application 
has been drafted and is awaiting final approval. He reminded the committee that per 
158:85-9-4(b)(5), an endorsee is excluded from the education requirements of these rules 
for three (3) years from the date he or she passes their current endorsement exam. Mr. 
Hager and Mr. Terry have worked the recent tornado areas beginning in North Tulsa and 
extending through Owasso, Catoosa, and Claremore, where yard signs have been utilized 
and information flyers were distributed to homeowners as well as contractors.  
 
It was reported that to date there are 83 commercial endorsements. Monthly testing 
statistics were provided.   
 
Mr. Hager and Mr. Terry attended several courses and worked the Construction Industries 
Board booth at the ORCA Roofing EXPO. Mr. Jennings provided a further updated on the 
EXPO. He stated that it was huge success. The NRCA told him it was in the top 5 amongst 
roofing summits. The ORCA Roofing EXPO was held March 3, 2016 through March 4, 2016 
at the Cox Convention Center. They had 700 attendees, 172 of the 177 booths sold, 77 
vendors, and 18 classes where 426 to 700 attendees at the classes. The 2017 ORCA 
Roofing EXPO will be held January 30, 2017 through February 1, 2017.  
 
DISCUSSION WITH POSSIBLE VOTE TO APPROVE THE JUNE 8, 2015, COMMITTEE 
MINUTES. 
The Committee was provided a draft of the Minutes from the Roofing Examiners Committee 
Meeting held in June.  
 

MOTION BY J.R. EMRICH WITH SECOND BY THAD JENNINGS TO 
APPROVE THE JUNE 18, 2015, COMMITTEE MINUTES AS PRESENTED. 
 

MOTION PASSED 
Voting Aye:    J.R. Emrich 
  David Hubbard 
  Thad Jennings 
  Chris Meyer 
  David Smith 

 Richard Steppe 

Absent:  Gerry Shepherd  

 

NEW BUSINESS  
There was no new business discussed. 
 
PUBLIC COMMENTS 
There were no public comments. 
 
 
 
 



Minutes  Committee of Roofing Examiners  
Page 3  April 14, 2016 
 

   
ADJOURNMENT 

 
MOTION BY THAD JENNINGS WITH SECOND BY J.R EMRICH TO 
ADJOURN. 

MOTION PASSED 

Voting Aye:     J.R. Emrich 
  David Hubbard 
  Thad Jennings 
  Chris Meyers 
  David Smith 

 Richard Steppe 

Absent: Gerry Shepherd 

  

THE MEETING WAS ADJOURNED AT APPROXIMATELY 2:27 P.M.  
 
 
Minutes approved in Regular Session on this _______ day of _____________, 2016. 
 

 
 
_/S/ Richard Steppe___________         

       Richard Steppe, Vice Chair 
 
_/S/ Amanda Riley_____________ 
Amanda Riley, Roofing Secretary 


